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Pabouas mporpamMma AMCUUIUIMHBI «AHIIIMACKUN S3BIK B IpOQEecCHOHATBHON cdepe» u e
y4eOHO-METOIMYECKOE O00ECIIEUeHUe COCTaBJICHBI B COOTBETCTBHHM ¢ TpeboBanusmu PI'OC BO,
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00513aTeIbHOMY MHHUMYMY COJEp)KaHUS M YPOBHIO MOJATOTOBKM OakajaBpa IO HAaIPaBICHHIO
noarotosku 38.03.04 «[ ocynapcTBEHHOE M MYHUIIMOAILHOE YIIPABJICHUE ».

Pabouas mporpamMma paccMOTpeHa W YTBEp)KJIeHa Ha 3acemanuu kadenpbl dumocodhuu u
CYMaHUTAPHBIX JUCHUIUIAH (TpoTOKOoa Ne 3 ot 3 mapra 2021r.).
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1. Heap u 3a1a4u AMCHUILIAHBI

Hesab AMCHUIUINHBL

NOJATrOTOBUTH Oyaymiero OakamaBpa K CaMOCTOSTENbHOW paboTe HajJ —aHTJIOA3BIYHOM
JUTEPaTypoi MO HAIPABJICHUIO, HAYYUTh U3BJIEKAaTh HHPOPMALIHIO, HEOOXOAUMYIO ISl IPAKTUYECKON
NeSITeIbHOCTH, OOYyYUTh MPAKTHUYECKOMY BIIAJICHHIO MPO(ecCHOHAIBHO-OPUEHTHPOBAHHOW PEUbI0 U
A3bIKOM  HampasieHus. OCHOBOHM  IOCTPOEHHMS  IPOrpamMMbl  SBISETCS  MPO(ECCHOHAIBHO-
OpPHEHTUPOBAHHAS HANPABJIEHHOCTh Kypca Ha "A3BbIK MPOPECCHOHATFHON KOMMYHUKAIIUHU', KOTOPOMY
OTBOJIUTCSI MAKCUMYM y4€0OHOTO BPEMEHHU Ha BCEX 3Tarax 00y4yeHus.

3amayu JUCIUIIINHEL:

e 0OyuHUTb CTYJJEHTOB OCHOBHBIM HaBbIKaM IPO(ECCHOHATBHO-OPUEHTUPOBAHHOM peyn;

e HayuyuThb HaBBbIKAM YTE€HHUS U IOHUMAHMS CO CJIOBAPEM CIEIHAIBbHON JMUTEpaTyphl IO
[IMPOKOMY U Y3KOMY IPOQUITIO HAIPABJICHUS;

® HAy4YMTb CTYACHTA HAaBbIKAM JIEJIOBOTO MUCbMA;

® HAy4YMTh CTYAEHTA HaBbIKaM pabOTHI CO CIOBAPEM;

® JaTh HaBBIKM IepeBoJa NPopecCHOHATBLHO-OPUEHTUPOBAHHOM CIELUaIbHOM JINTEpaTyphl C
aHIIMHACKOTO HA PYCCKUM S3BIK.

2. Mecto nucuuniauabl B cTtpykrype OIIOII BO

JucuummHa «AHTIUICKHN SI3BIK B IPO(QECCHOHANBHOM cepe» BXOIUT B BAPHATUBHYIO YaCTh
obs3arenpHbix aucuuiuiH (b1.B.OJ1.11) OIIOIT BO 6noka 1 «Aucuumiuael (MOIYIN)» y4eOHOTO
mwia"a, corsacHo PI'OC BO pans nanpaBienuss noxaroroBku 38.03.04 T'ocynmapcTBeHHoe U
MYHHMIMIIAJIBHOE YIIPABJICHUE.

AHTTUICKHN S3BIK B IPOECCHOHANBHON cepe n3ydaeTcs: Ha IepBOM roay oOydeHHs, B 3-M
ceMmecTpe U Oazupyercs Ha 3HAHWU LIKOJBHOI'O Kypca MHOCTPAHHOTO sI3bIKa M Kypca MHOCTPAHHOI'O
sI3bIKa OakKasaaBpa.

ConeprkaTenbHO, JIOTHYECKH U METOJIMUYECKH Kypc AHITHMICKOro si3blka B MpOQecCHOHaTbHON
cdepe cBs3aH ¢ U3y4aeMbIMU NapaieIbHO JUCIUILTTHHAMMU:

e llHOoCTpaHHBIN SA3BIK;
e lcropus;
o  Qunocodus.

JucuumnirHa «AHTTIUICKUM S3BIK B PO ecCHOHABHON cepey» SIBIsSeTcss OCHOBOMOIAraromei
JUIS U3YYEeHMSI TAKUX JUCHUIUINH KaK:
e DOTHKa rocy1apCTBEHHOW U MyHMLIUIIAIBHOM CITY>XOBI;
e  OCHOBBI YIIPaBJIEHUS IEPCOHAIIOM;
e CounanbHas IICUXOJIOTHUS;
e lcropus rocy1apCTBEHHOIO yIpaBJICHHUS,

3. TpebGoBanus K pe3yJbTaTaM OCBOEHUSI JUCHUILIHHBI
[Ipomecc wu3y4YeHUs TUCHUTIIMHBI «AHTJIUHCKHN S36IK B MPOECCHOHAIBHOU cdepen

HaITpaBJICH Ha (I)OpMI/IpOBaHI/IC CJICAYIOHIUX KOMIIETCHITHMN:

Yausepcanpable komoeTeHuu (YK):

HanmenoBanmue Kon m HammMeHoBaHue Kox n HauMeHOBaHMe MHAUKATOPA JOCTHXKEHUS
KaTeropuu YHHBepCaIbHOI YHHBepCaIbHOI KOMIIETEHIIUA
(rpymnmsi) KOMIIeTEHIIUH
YHHBepPCATbHbBIX BBINTYCKHUKA
KOMIIeTEeHIIUH




HanmenoBanmue
KaTeropuu
(rpynmsl)
YHHBeEpPCAJIbHBIX
KOMIIeTeHIIHii

Koa n nHaumeHnoBanue
YHHUBeEPCAJIbLHOM
KOMIIeTeHIIUN
BbIILYCKHUKA

Koa n nHanumeHoBaHue HHAUKATOPA JOCTH/KCHUSA
YHI/IBepcaJ'ILHOﬁ KOMIICTCHIIMHA

Komanmnas pabota
U JIUJICPCTBO

VK-3. Cnocoben
OCYIIECTBIISITh
COLIMAIbHOE
B3aMOJCHCTBHEC U
peaTn30BhIBATH CBOIO
pOJIb B KOMaHJIe

NYK-3.1. OnpenensieT CBOIO poJib B COLUATBEHOM
B3aMMOJICHCTBUM U KOMaHAHON paboTe, UCXOAs U3
CTpaTeruy COTPYAHUYECTBA JIJISl TOCTHXKEHUS
MOCTaBIICHHOW LIEH

NYK-3.2. Tlpu peanuszanuu cBOeH poju B COIUATBLHOM
B3aMMOJICHCTBUH U KOMaHAHON paboTe yYUTHIBAET
0COOCHHOCTH TIOBEJICHUSI 1 HHTEPECHI IPYTUX
Y4aCTHUKOB

NYK-3.3. AHasiu3upyer BO3MOXKHBIE OCIEACTBUS
JIMYHBIX TEUCTBUU B COLIMAILHOM B3aUMOIEUCTBUU U
KOMaHJIHOW paboTe, U CTPOUT MPOTYKTHBHOE
B3aMMOJICIICTBHE C yU€TOM 3TOTO

NVYK-3.4. OcymecTBisier 0OMeH HHPOpManuei,
3HAHUSMU U OIBITOM C YJI€HAMH KOMaH/Ibl; OLICHUBAET
UJICH IPYTHX WICHOB KOMAHIBI JUTSI TOCTHIKEHUS
MOCTABIICHHOW LIENH;

NYK-3.5. Cobmto1aeT HOpMBI U yCTAaHOBJICHHBIE TIPaBUIIa
KOMaHAHON pabOoThI; HECET JIMUYHYIO OTBETCTBEHHOCTD 32
pe3ysbTaT

Kommynukanus YK-4. Cnocoben NYK-4.1. BeiOupaeT cTHIIb OOIICHHS Ha rOCYAapCTBEHHOM
OCYLICCTBIIATh si3pike Poccuiickoit denepanyivi © KHOCTPAHHOM SI3BIKE B
ACTIOBYIO 3aBUCUMOCTH OT LIEJIM U YCIOBUM NIaPTHEPCTBA; aJallTUPYET
KOMMYyHHKAIIHIO B peub, CTUIIb OOILEHHUS U S3BIK )KECTOB K CUTYAIHSIM
YCTHOU U MUCbMCHHOU B3auMO ,[[eflCTBPIS{
(opmax na NYK-4.2. BeimomnssieT nepeBo mpohecCHOHATbHBIX TEKCTOB
rocy1apCTBCHHOM C MHOCTPAHHOTO SI3bIKa HA TOCYAaPCTBEHHBIN S3bIK
s3bIke Poccuickoi Poccuiickoit @enepanuu u ¢ rocyJapCTBEHHOTO SI3bIKa
Denepauuy u Poccuiickoit @enepanuy Ha THOCTPaHHBINA
MHOCTPAHHOM(bIX) NVYK-4.3. Bener nenoByro NEPENUCKY Ha
sI3bIKE(aX) roCyIapCTBEHHOM si3bIke Poccuiickoit Menepanun u
WHOCTPAHHOM SI3BIKE C yYETOM OCOOEHHOCTEH CTHIIMCTHKH
OUIMATILHBIX M HEO(DHIIUATBHBIX TUCEM U
COLMOKYJIbTYPHBIX Pa3Inuui
NYK-4.4. TlpencraBnsiet CBOIO TOYKY 3pEHHUS MIPH JE€TOBOM
0OIIeHUH U B MyOIMYHBIX BBICTYIUICHHUSIX
MexkynbTypHOE VYK-5. Cnocoben NYK-5.1. AHanu3supyeT coBpeMEeHHOE COCTOSHUE 00IIecTBa
B3aUMO/ICHICTBHE BOCIIPHHUMATH B COL[MAJIBHO-UCTOPUYECKOM, STHIECKOM H (HHIOCOPCKOM
MEXKYJIbTypHOE KOHTEKCTax
pasHoOOpasue NYK-5.2. YuursiBaer npu corpaib-HOM U
oOurecTsa B npodecCHOHATEHOM OOIEHUN HCTOPHUUYECKOE HACIEe U
CoMaJIbHO- COLMOKYJIbTYPHBIE TPAAUIMHA Pa3IMYHBIX COLMAIBHBIX I'PYIIIL,
HCTOPUYECKOM, 3THOCOB ¥ KOH(ECCHil, BKIFOYasi MUPOBBIC PEJIUTHH,
9THYECKOM H ¢uocodckre U STHYECKUE YISHUS
uocopekom NYK-5.3. TIlpeanaraet crnocoObl MPeogoICHHS
KOHTEKCTax

KOMMYHHMKATHUBHBIX 0aphepoB PU MEKKYJIBTYPHOM
B3aUMO/ICYICTBUU B LEIISIX BHIIOJIHEHHS TPO(ECCHOHAIBHBIX
3a1a4y




OxunaemMple pe3yabTaThl:
B pe3ynprare wH3ydeHUs AUCUUIUIMHBI CTYJIEHTHI HampaBieHus noarotosku 38.03.04
«[ocynapcTBeHHOE U MYHUIIMTIATHHOE YIIPABJICHUE) MPUOOPETYT:

3nanusa:

1) npodeccnoHanbHO-OPUEHTUPOBAHHAS JIEKCUKA aHIJIMHCKOTO A3bIKA 10 HAIIPABIICHUIO;

2) OCHOBBI IEPEBOIA TUTEPATYPHI 10 HATIPABJIICHUIO C AHTJIMHCKOTO S3bIKA HA PYCCKUH SI3BIK;

3) npuHLMITEI peeprupOoBaHUs TEKCTOB 10 HAlPaBJICHUM;

4) nekcuveckuii 3amac npodheccHoHaAIbHO-OpPUEHTUPOBAHHON JEKCUKM M TEPMHUHOB 10
npoGUINPYIOIIEMY HaIIPABICHHUIO;

Ymenua:

1) mnoHuMarh poecCHOHATLHO-OPUEHTUPOBAHHBIE TEKCTHI MO  MPOQIIMPYIOMIEH
JTUCITUTIIIMHE TIPH IEPEBOJIE C AaHTITUHCKOTO S3bIKA;

2) COCTaBJIATh KPATKYIO0 aHHOTAIMIO TEKCTa HAa aHTIUICKOM SI3BIKE JIJISl JISJIOBOTO OOIIEHUS 110
HaIpaBJICHUIO;

3) UCTIONB30BaTh KOMITBIOTEPHBIE, JIEKTPOHHBIE U Ha OyMa)KHOM HOCHTEJIE aHTJIO-PYCCKUN U
PYyCCKO-aHTTTUHCKUN TTPOodeCCHOHATbHO-OPUEHTUPOBAHHBIE CIIOBAPH TSl IEPEBO/IA;

Osnaoerom:

1) cmocobamu opraHu3auu Ipolecca MOArOTOBKA JOKYMEHTAIlMH, OTCHUIAEMOW B CTPaHBI,
TOBOPSIIIIME HA aHTJIUICKOM SI3bIKE, MIOCTABISIEMON BMECTE C 000PYyI0BaHUEM U MPOAYKIUEH, a TaKkxKe
OCYUIECTBJISITh TIEPEBOJI HA AHTJIIMICKUNA S3BIK TEKCTOB MHCEM W COMPOBOXKAAIOIICH JTOKYMEHTAIIWH,
MIOATOTOBJICHHON Ha PYCCKOM SI3BIKE;

2) wMerogamMu pa3pabOTKH JTOJDKHOCTHBIX HWHCTPYKIHMM TIOJB30BAaTENsIM JOKYMEHTAIIUH,
HaIMCAaHHOW Ha aHTJIUHCKOM SI3BIKE;

3) cmocobamMu OpraHW3alid  ONCPATUBHOTO KOHTPOJISI KadecTBa HCIOIB3YeMOH B
MIPOU3BOJICTBE JOKYMEHTAI[MU HA aHTJIMHCKOM SI3bIKE HA PA3HBIX CTAUAX U3TOTOBIICHUS U3/EIINIA;

4) HaBBIKAMU y4acTusl B pa3pabOTKe MEPCINEKTUBHBIX U TEKYIIUX IUIAHOB MPEATPUITHS U €Tr0
CTPYKTYPHBIX MOAPA3ACICHUN U MOATOTOBKE COOTBETCTBYIOIIUX TEKCTOB Ha AHTJIMHCKOM S3BIKE.

4. CTpyKTYypa M colep:KaHue TUCHUIIMHBI

OO0mas TpyI0eMKOCTh IUCIHIUTUHBI «AHTIMACKUHA S3BIK B MpodeccuoHanbHOl chepey mms
Harnpasnenus 38.03.04 «[ocynapcTBeHHOE W MYHUIIMIIATLHOE YIPABICHUE)» COCTABIAET 3 3a4ETHBIX
enunull win 108 akagemMuueckux 4acoB o0IIel yueOHOU Harpy3KHu.

Tabnuna 1
CrpyKTypa IUCUHUIUIMHBI
Ne | HammenoBanme pasnena | Cemectp/ | Bcero Bunpl yueOHoii dopma
n/m JUCLATIIINHBI Kypc 4acoB paboThI KOHTPOJIA
(B akaJeMHYECKUX
yacax)
a1 cp |13




Ne | Haummenomanue pasnena | Cemectp/ | Bcero Buapl yueGHO#M dopma
n/n JUCLUIIAHBI Kypc 4acoB paboThI KOHTPOJISt
(B akaIeMUUYECKHUX
yacax)
J CP I13

1 AynupoBaHue 372 29/33/2 | 6/3 | 14/18 | 9/1 | Ouenka y4eOHbIX
pohecCuoHaTBHO- 5 /- 124 2/1 | *HAMBUIYATBHBIX u
OPUEHTUPOBAHHBIX IPYNIOBBIX 33JaHUN B
TEKCTOB B PaAMKax XO0ZIe CEMHHApOB W
JTUAIOTMYECKOM U MPAKTUYECKUX
MOHOJIOTHYECKON peun 3aHATHI;

KonTposbhbiii  onpoc
(ycTHbII WIIn
MMMCbMEHHBIN );
TectupoBanue.

2 Yrenue 3/2 27/33/2 | 4/3 | 14/18 | 9/1 | OueHka KOHTPOJBHBIX
po(hecCuOoHATBLHO- 7 2 124 2/1 | pabor;
OpPUEHTUPOBAHHBIX OneHka COYMHEHUU H
TEKCTOB JcCe;

KonTposbHblii  onpoc
(ycTHbII WIIn
MMHCbMEHHBIN );
TectupoBanue.

3 ['oBopenue Ha 372 27/33/2 | 4/3 | 14/18 | 9/1 | YCTHBII KOHTPOIIb;
podeCcCHOHAIBHO- 6 /- 124 2/2 | YcTHOE H3T0KEHHUE IO
OPUEHTUPOBAHHBIX TEMbI TeMme;

KoHTtponbssIli  Ompoc
(ycTHBIH WIH
MUCbMEHHBIN );
TectupoBanue.
4 JlemoBoe mucbMO 3/2 25/33/2 | 4/3 | 12/18 | 9/1 | IlucbmeHHBIH
8 2 122 2/2 | KOHTpPOIb;
OneHka KOHTPOJIbHBIX
JICJIOBBIX MTUCEM;
OreHKa TEeMaTUYECKHUX
IJI0CCapUEB;
OrneHka COYMHEHUH U
Jcce;
[ToaroroBka
pedepartos;
TectupoBanue.
IIpome:xxyTounas -/-14 .
3a4er ¢ oneHkoM
arrecTanus
HUTOTIO: 108/108 | 18/1 | 54/72/ | 36/2
/108 2/4 9 4/6
Ta6muma 2
ConeprxaHue JUCIUIUIMHBI
Ne HanmeHnoBanue Pesynbrar oOyuenus,
paszziena Conepxanne paszera dopMHpyemMble KOMIIETEHIINN
JUCITUTUTAHBI
JICITUTUTAHBI




No HanmenoBanue Pesynbrar 00yueHus1,
Conepxanue pasaena
pasnena e dbopMupyeMbie KOMITETEHITUU
JICIUTIAHBI
1 | AynupoBaHue [IpocinymmuBanue 3HAaTh:
npodeccuoHaIbHO- npodeccuoHaIbHO- - npodeccuoHanbHO-
OPUEHTHUPOBAHHBIX OPUEHTHUPOBAHHOU OPUEHTUPOBAHHYIO JIEKCUKY
TEKCTOB B paMKax MOHOJIOTHYECKON WIH | aHTJIUICKOTO A3bIKa o
JAATIOTUYECKON U JIAAJIOTUYECKOM PEYM HOCHUTEINS | HAIPaBJIEHUIO;
MOHOJIOTHYECKON peyd | MHOCTPAHHOTO SI3bIKA. - JICKCUYECKUI 3amac
OTBeTbl Ha BOMNPOCHL IO | MPOGECCHOHATBHO-
MPOCITYIIAaHHON PEeyH. OPUEHTUPOBAHHOW  JIGKCUKU U
Benenue npuanora Ha TeMy | TEPMHHOB M0 TPOQUIHPYIOIIEMY
MPOCITYIIAaHHON PeyH. HaIpaBIIECHUIO;
Temsbl 3anuceii: YMmerTs:
Public Administration. - TOHMMaTh  MPOQPECCUOHAIBHO-
Business Management. OpPUEHTHPOBAaHHBIE  TEKCTHl IO
Theory of Public | npodunupyromeit MUCLIAIIIINHE
Administration. IpU TEPEBOAE C AHIJIMHCKOTO
Practice of Public | s3bIKa;
Administration. Bnanets:
Public Administration | - HaBBIKAMU y4acTus B pa3paboTke
Personnel. NIEPCIEKTUBHBIX U TEKYILIMX

Decision-Making.
Leadership u T.11.

IIJIAHOB NPEAIIPUATHS U €r0

CTPYKTYPHBIX MOJIPa3ACICHUN U
IIOArOTOBKE COOTBETCTBYIOLINX
TEKCTOB HA AHTJIMMCKOM SI3bIKE.

- METOIaMHU pa3paboTKu
JTOJKHOCTHBIX WHCTPYKIUI
MOJIB30BaTEIISIM JOKYMEHTAlUH,
HaITMCaHHOM Ha aHTIIANCKOM

SI3BIKE;

YK-3, YK-4, VK-5




No HanmenoBanue Pesynbrar 00yueHus1,
Conepxanue pasaena
pazzneina dopMHpyemMble KOMIIETCHIINN
JTUCIUILTAHBI
JICIUTIAHBI
2 | Pa3men 2. Urenue Yrenue TEKCTOB o | 3HaTh:
npodeccuoHaIbHO- CJIEIYIOIIUM TEMaM: - OCHOBBI [1I€PEBO/Ia JIUTEPATYPHI 110
OPHUEHTUPOBAHHBIX Public Administration. HAaIIPaBJICHUIO C  QHIVIMKACKOrO
TEKCTOB Business Management. A3bIKa Ha PYCCKUH S3BIK;

Theory of Public
Administration.

Practice of Public
Administration.

Public Administration
Personnel.

Decision-Making.

Leadership u T.11.

TepMuHOCHCTEMA JEKCUKHU
o teme “Public Administration”

XapakTepHble  I'paMMAaTHYECKHUE
SIBIICHHS ISl IOKYMEHTOB B cepe
“Public Administration”.

- npogeccuoHaIbHO-
OpPUEHTUPOBAHHYIO JICKCUKY
AHTJIMHACKOTO SI3BIKA o
HaIpaBIIECHUIO;

- npuHOMNBl  pedepupoBaHus
TEKCTOB IO HAIIPABIICHUSIM;

YMers:

- TOHUMAaTh
OpUEHTUPOBAHHBIE
npoduIMpyromnei
opu IepeBoie ¢
A3BIKA;

- HCIIOJIb30BaTb KOMIIBIOTEPHBIE,
JNEKTPOHHBIE W Ha OyMaXHOM
HOCUTEIIEe aHIJIO-PYCCKUI u
PYCCKO-aHIJIMUCKUN
pohecCHOHATLHO-
OpUEHTUPOBAHHBIC CIIOBApH  JUIS
HepeBo/a;

Brnaners:

- croco0amMu OopraHu3aIu
OIIEpaTUBHOIO KOHTPOJISI KauecTBa
UCIIOJIB3YEMOW B TIPOU3BOJACTBE
JOKYMEHTallud Ha aHNIMHCKOM
A3bIKE  HAa  pasHbIX  CTaAMsIX
M3TOTOBJICHUSI U3/1EIH;

- HaBBIKAMHU y4acTHs B pa3paboTKe
NEPCIIEKTUBHBIX " TEeKYLIUX
IUIAHOB ~ TNPEANPUATHS U €r0
CTPYKTYpPHBIX MOJpa3feieHull |
IIOJITOTOBKE COOTBETCTBYIOIUX
TEKCTOB Ha aHIJIMHCKOM SI3bIKE.

po¢eCCHOHABHO-
TCKCThI 110
JUCIIUTUIMHE
aHTINHCKOTO

YK-3, YK-4, VK-5




No HanmenoBanue Pesynbrar 00yueHus1,
Conepxanue pasaena
paszena dopMHpyemMble KOMIIETCHIINN
JTUCIUILTAHBI
JICIUTIAHBI
3 | Pa3nen 3. 'oBopenue Ha | [Ipoctoe npeioxKeHue. | 3HaTh:
npodeccuoHaIbHO- Cno’XxHOCOYMHEHHOE - npodeccuoHanbHO-
OpPUCHTHUPOBAHHBIX MMPCAJIOKCHUC. OpUCHTHUPOBAaHHAA JICKCUKa
TEMBI Cno’XHONOTYMHEHHOE AHTJIUHCKOTO A3bIKa o
IIPEJIOKEHUE. [Ipunatounoe | HanpaBICHUIO;
MpeIoKEHUE. [Topsnox | - JICKCUYECKUI 3amac
pacIoNoKeHus IPOCTBIX U | npodeccuoHaIbHO-
CIIOKHBIX MPEJIOKEHUI | ODUCHTHUPOBAHHOW ~ JIGKCUKU U
pa3nu4YHOro THMa. J{ManoroBbie | TEPMHUHOB MO NPOQUIHPYIOLIEMY
cBepx(pazoBble  €IMHCTBA IO | HAMPaBICHUIO;
HaIIPaBJICHUIO. YMers:

- COCTaBJIATh KPAaTKyH0 aHHOTALIUIO
TEKCTa Ha AHIJIMHUCKOM S3BIKE IS
JI€JI0BOTO oOmieHus no
HaIlPaBJICHUIO;

- HCHOJIb30BaTh KOMIIBIOTEPHBIE,
JJIEKTPOHHBIE W Ha OyMa)KHOM
HOCHUTEIE aHTJIO-PYCCKUI u
PYCCKO-aHTJIMMCKHI
npodeccuoHanbHO-
OpPUEHTHUPOBAHHBIE CJIOBapU IS
epeBoa;

Bnanets:

- criocobamu OpraHu3aluu
ONEPaTUBHOTO KOHTPOJS KadyecTBa
UCIIOJIB3yEMOM B  IIPOU3BOJICTBE
JOKYMEHTAIlMd Ha  aHTJIHICKOM
A3bIKE  HAa  pa3HBIX  CTaauAX
W3TOTOBJICHUS U3ICIIHIA;

- HaBBIKAMU y4acTHUsl B pa3paboTKe
MEePCIEKTUBHBIX u TEKYIIUX
IJIAaHOB ~ MPEANpUSITHS U €ro
CTPYKTYPHBIX TOJpPAa3CICHU U
MOJATrOTOBKE COOTBETCTBYIOIINX
TEKCTOB HA aHTJIMHCKOM SI3BIKE.

YK-3, YK-4, VK-5




No HanmenoBanue Pesynbrar 00yueHus1,
Conepxanue pasaena
pazzneina dopMHpyemMble KOMIIETCHIINN
JTUCIUILTAHBI
JICIUTIAHBI
4 | Paznen 4. [lenoBoe Turmbl JIETTOBBIX MHUCEM. | 3HATh:
MUCHMO Copepxanue JIEJIOBOM | - OCHOBBI IIEPEBO/IA JIUTEPATYPHI IO
MEPEIUCKH. Jlekcuueckuyl | HalIpaBIEHUIO € AHIVIMKMCKOIO

KOMITOHEHT [ICJIOBOM TMEPEIHCKH.
OdopmiieHre JENOBBIX MHCEM TIO

pOPUITHPYIOIIEMY
HaIlpaBJICHUIO.

sA3bIKa Ha p}’CCKI/Iﬁ A3BIK,

- npuHIMNBl  pedepupoBaHus
TEKCTOB I10 HAIPaBJICHUSAM;

YMers:

- NOHMMAaTh  NPO(EeCcCCHOHAIBHO-
OPUCHTHPOBAHHBLIC TCKCTHI 10
npoduimpyromei JUCLUIUINHE
IIpM  IIEPEBOAEC C  AHIVIMHCKOrO
A3bIKA;

- COCTABJATH KPATKYIO0 aHHOTAlHIO
TEKCTa Ha aHTJIIMMCKOM S3BIKE I

JIEJIOBOTO o0mIeHust o
HaIpaBJICHUIO;

Bmaners:

- crocodamu OopraHu3aIu
npoiiecca [IOrOTOBKA
JOKYMEHTAIlui, OTChUJIaéMON B
CTpaHBbl, rOBOpSIIUE Ha

aHTJIMHACKOM SA3BIKEC, MOCTaBIIEMOM

BMecTe ¢ 0OOpyAOBaHHEM U
IPOYKIIUEH, a TaKxkKe
OCYIIECTBIIATh nepeBo.l Ha

AHTJIMMCKUN SI3BIK TEKCTOB IUCEM U
CONPOBOXKAAIOIIECH JOKYMEHTAIIUH,

MOATOTOBJIEHHOW  Ha  PYCCKOM
SI3BIKE;

- METOAaMHU pa3paboTku
JIOJDKHOCTHBIX WHCTPYKITUH
MIOJIb30BaTEIIAM JOKYMEHTAIUH,
HaITMCaHHOM Ha aHTJINNCKOM
SI3BIKE;

- crocobamu OpraHu3aIu
OTIEPAaTUBHOTO KOHTPOJISI KadyecTBa
UCIIOJIB3YEMOW B TIPOU3BOJCTBE
JOKYMEHTAIlMd Ha  aHTJIMHCKOM
SI3bIKE  Ha  pa3HbIX  CTaAMsIX

HU3TOTOBJICHUS U3/ICITHI;

VK-3, YK-4, VK-5

5. O0pa3oBaTe/ibHbIE TEXHOJIOTUH

I/ICHOJ'IL3YCMLIC B MpoHecce MU3YyUYCHUA OUCHUIIJIMHbI

npeAcTaBiaeHbl B Ta0uie 3.1.

O6p a30BaTCJIbHBIC TCXHOJOTHUHU

Tabmuma 3.1




OO0pazoBaTenbHbIE TEXHOIOTUN

Pasnensr/Temsbl OO6pazoBaTeIbHBIC TEXHOJIOTHHI
Paznen 1. AynupoBanue Teopernueckue 3ansaTus (nekuuun), IlpocnymmuBanue aynuo-
po¢eCCHOHATBHO- /BUaeo3anucel, moBTopeHrne. TEeXHUYECKUEe CpelcTBa 00ydYeHUs

OPHUECHTHPOBAHHBIX TEKCTOB B
paMKax IUalOru4ecKo u
MOHOJIOTMYECKOU pedyn

(TCO): marautodoH, BH1eOMaraHuToQOH, UHTEPAKTHBHAS JTOCKA,
KOMIIbIOTEepHAs TUHTaOHHAsI cUCTeMa, KOJIOCKOII, Pa31aTOUHbII
Martepual U Jo0ble BUIBI cioBapeidl. VHTEpaKTUBHBIE BHIBI
paboThl: CTYIEHT-NPENOaBaTeNb, CTYIAEHT-CTYIEHT, CTYACHT-
CTYACHTBI, CTY/ICHT-TEKCT-TIPENO/IaBaTENb.

Pa3nen 2. Urenue
npodeccruoHaIbHO-
OPHUEHTHPOBAHHBIX TEKCTOB

AyTeHTUYHBIEC KHUTH, Ta3€Thl, IEPUOANYECCKUE U3JaHNUS.
Texuuueckue cpeacrea oOyuenuss (TCO): wmarnuTodoH,
BU/ICOMAarHUTO(QOH, HMHTEPAKTHBHAS JIOCKA, KOMIIBIOTEpHAs
auHraOHHAS CUCTEMa, KOJOCKOIN, Pa3NaTOYHBI MaTepuan H
aro0ble  BUIBI  croBapel. VHTepakTHBHBIE BHIBI PaOOTHI:
CTYACHT-TIPENO/aBaTeib, CTYACHT-CTYIEHT, CTYACHT-CTYICHTHI,
CTYJICHT-TEKCT-TIPETI0 IaBaTENb.

Paznen 3. 'oBopenue Ha
npoQeCCUOHATBHO-
OpPUCHTHUPOBAHHBLIX TCMBI

Texauueckue cpeacrBa oOyuenus (TCO): marauTodoH,
BUJICOMAarHUTO()OH, HWHTEPAKTHBHAS JOCKa, KOMIIBIOTEPHAs
nuHTaOHHAS CHCTEMa, KOJOCKOI, Pa3JdaTOYHBIM Marephal |
mo0ble BBl croBapei. VHTepakTHBHBIE BHIBI PabOTHI:
CTYJICHT-TIPENO/IaBaTellb, CTYACHT-CTYACHT, CTYACHT-CTYICHTHI,
CTYJEHT-TEKCT-IIPEToAaBaTeb.

Paznen 4. JlemoBoe nmucbMo

Texauueckue cpeacrBa oOyuenus (TCO): marauTodoH,
BUJICOMAarHUTO()OH, HWHTEPAKTHBHAs JOCKa, KOMIIBIOTEPHAs
nuHTaOHHAS CHCTEMa, KOJOCKOI, Pa3JdaTOYHBIA Marephal |
mo0ble  BHUIBI  croBapei. VHTepakTHUBHBIE BHABI PaOOTHI:
CTYJICHT-TIPENO/IaBaTellb, CTYACHT-CTYACHT, CTYACHT-CTYICHTHI,
CTYJIeHT-TE€KCT-TIPENOAaBaTeNb, CTYJIEHTBI-IIPEICTABUTENN
AHTJIOSI3BIYHOMN KYJIBTYPBI.

Atrectanus

AYyTEHTHYHBIE KHUTH, Fa3€Thl, NIEPUOANYECKHAE N3JaHUS.
Pasnatounblii  marepuanm W 100ble  BUIBI  CIOBapeil.
WHTepakTHBHBIE  BHJIBI  pabOTHL:  CTYJEHT-IPENoJaBaTelb,
CTYJEHTBI-IIPECTABUTENIN AHTJIOS3bIUHON KYIbTYPHI.

KpOMe TOro I peain3aliuv IMporpamMmal 110 3a04YHOM Q)opMe 06y‘IeHI/I}I MOTYT HUCIHOJIb30BATbHCA

JAUCTAHIITMOHHBIC O6pa3OBaTeJ'II>HI>IC TEXHOJIOTHUHU (OHHaﬁH KOHCYJIbTallUU, KYPCBI BHHCOHGKHHﬁ,
WHTepHeT-TecTUpOBaHue, yAaJeHHas MPOBEpKa MUCbMEHHBIX Pa0OT, AJIEKTPOHHBIE CHCTEMBI ydeTra
yCIEBAaEMOCTH U T.I1.).

6. CamocrosiTesqibHasi pa0doTa CTYICHTOB

Tabmauma 4
XapakTeprucTUKa CaMOCTOSITEILHON pabOTHI CTYIEHTOB

Ne HaunmenoBanue pasaciia KOMHCTGHHI/II/I

Bun camocrositensHoit paboTel | Yackr
/1 TV CITATIIIMHEBI




AynupoBaHue
npodeccnoHanbHO-
OPUEHTUPOBAHHBIX
TEKCTOB B paMKax
TUAJIOTHYECKON U
MOHOJIOTMYECKOM peun

Cnymanue, MOBTOPEHHE,
HCIIOJIb30BaHUE ayJio-u
BHUCO3aMKCEN, KOMITBIOTEPHOH
TexHUKU 1 HTEpHETA

14/18
124

VYK-3, VK-4,
VK-5

Urenue
npogeccuoHaATBEHO-
OPHEHTHPOBAHHBIX
TEKCTOB

N3ydenue npaBuil, BHIIUCKU U3
TEKCTa, padoTa co CIOBapsAMHU U
CIPaBOYHHUKAMH,
HCII0Ib30BaHUE ayJiuo-u
BHUICO3aMKCEN, KOMITBIOTEPHOH
TEXHUKHU 51 WNutepnera,
BBITIOJTHEHUE  SI3BIKOBBIX U
pEYEBBIX TPaMMAaTHYECKUX U
JNEKCUYECKUX YIPaKHEHUH U
TECTOB.

14/18
124

YK-3, VK-4,
VK-5

I'oBopenue Ha
po¢eCCHOHATTBHO-
OPUEHTUPOBAHHBIX TEMBbI

Caymanue, TIOBTOpEHHE H
3aydnBaHHE HaN3yCTh
cBEpX(PpazoBbIX

JIATIOTHYECKUX "
MOHOJIOTHYECKHUX €/IUHCTB,
pabota co clOBapsMH U
CIPaBOYHHUKAMH,

HCIIOJIb30BaHNE ayano-u
BUJIEO3aIIUCEH, KOMIbIOTEPHOMH
TEXHUKHU 51 HNutepnera,
BBINOJIHEHHE S3BIKOBBIX
CHHTAaKCUYECKHUX YIPaKHEHUH
U TecToB. B KommbroTepHOM
KJ1acce: paboTa ¢ 3JIEKTPOHHBIM
y4eOHUKOM, IPOCMOTP
BUCOJICKIIUM, TOBTOP 3a
JTUKTOPOM, OTBETHI Ha
BOTIPOCHI, BEJCHHE IUAJIOTa C
TOBAPHILEM. [TonroroBka
YCTHOH NIpe3eHTanuu, padora ¢
KOMIIBIOTEPHBIMHU

TpeHaXepaMH, KOMITBIOTEPHOE
TECTUPOBAHUE, U3y4YeHHE
JIOTIOJTHUTEIIHHBIX TEM 3aHSATHI.

14/18
124

VYK-3, VK-4,
VK-5

JlenoBoe mUCHEMO

B  kommblOTEpHOM  Kilacce:
pabora c JEKTPOHHBIM
y4eOHUKOM, IIPOCMOTP
BHUJICOJIEKIINN,

KOHCIIEKTUPOBAHUE  JIEKLUH,
pabota C KOMIBIOTEPHBIMU
TPEHAKEPAMHU, KOMIIBIOTEPHOE
TECTHUPOBaHUE, U3y4eHue
JIOTIOJTHUTEBHBIX TEM
3angTrii. Hammcanue neIoBBIX
IHCEM, pENaKTUPOBaHUE
MMCbMEHHBIX TEKCTOB,

12/18
122

VYK-3, VK-4,
YK-5




W3y4YECHUE TIPABUII, BHIMUCKHA U3
TEKCTa, paboTa Co CIOBapPSIMU U
CIIPAaBOYHHUKAMH,
HCIIOJIb30BaHUE ayJuo-u
BHUCO3aMKCEN, KOMITbIOTEPHOU
TEXHUKHU u WNurepHera,
BBIIIOJIHEHHE  SI3BIKOBBIX U
peyeBbIX JICKCHYCCKUX
YIOPaKHEHU U TECTOB.

7. YueOHO-MeTOAuYeCKOe 1 MH(OpMAIIHOHHOE 00ecneyeHue TUCIIUTIHHbI
7.1. CIucOK OCHOBHOI M 1ONIOJTHUTEJILHOMH JIUTepPaTypbl

OcHoOBHas JIUTEpaTypa.

Arabeksn W. I1. Aurnuiickuii s3pik ams 6akanaBpoB - A Course of English for Bachelor's
Degree Students. Intermediate level. — Pocto v//] : ®ennkc., 2019. — 379 c.

Anexcanaposa E. B. Human Rights. Texts for Lawyers and Economists : yaeOHoe mocobue mno
AHTJIMKCKOMY SI3BIKY JUIS FOpUCTOB U 3koHOMHCTOB / E. B. Anexcanaposa. — Cankr-IlerepOypr
: HOUP; UK, 2019. — 132 c.

AHTIIMACKUN SI3bIK: 7151 CTY/ICHTOB SKOHOMHUYECKHUX CHEIHAIBHOCTEN [ DIIEKTPOHHBIN pecypc] :
yuebnuk / U. K. Kapgosuu, O. b. JIy6oBa, E. B. Kopo6osa, H. b. IlIpamkoBa. - M. : KHuxHbIi
mup, 2018. - 272 c. - Pexxum gocryna: http://biblioclub.ru

BaranoBa T. Il. AHriuickuii sSI3bIK AJIsi CTYJEHTOB CHeUMaNbHOCTU «l OCyZapcTBEHHOE U
MYHUITUTIAIBHOE YIIpaBIeHUE» [ DIEKTPOHHBIH pecype] : yueOHoe mocobue / T. I1. Baranosa. -
M. ; bepnun : upekr-Menua, 2019. - 152 c. - Pexxum gocryna: http://biblioclub.ru

HrokanoBa H. M. AHrmmiickuii s3Ik [DNEKTpOHHBIA pecypc] : yueOHoe mocobue / H. M.
JrokaHoBa. - 2-¢ u3n., nepepad. u mom. - M. : HUL[ UHOPA-M, 2019. - 319 c. - Pexum
nocrymna: http:// znanium.com

Komapo A. C. A Practical Grammar of English for Students=IIpakTuueckas rpammaruka

AHTJIMMCKOTO s3bIKA JUISI CTYJAEHTOB [DIJIEKTPOHHBIN pecypc| : ydeOHOoe mocobue /
A.C. Komapos. - 2-e wu3a., crep. - M. : ®aunra, 2019. - 243 c. - Pexum nocryna:
http://biblioclub.ru

AHTIMICKMIA A3BIK JUII COBPEMEHHBIX MEHEKEpPOB [DJEKTpOHHBIA pecypc] : ydeOHOe

nocobue / 3. B. ManbkoBcKasl. - 2-e u3n., ucnp. u aoin. - M. : ®opym: HULl UHOPA-M, 2019.
- 152 c. - Pexxum nocryna: http:// znanium.com

[Hleenena C. A. I'paMMaTHKa aHTTIHICKOTO sI3bIKa : yueOHOE ocoOue Ui CTYJIEHTOB BY30B /
C. A. llleBeneBa. — Mocksa : OHUTU-JIAHA, 2021. —423 c.

JlonmoIHUTENbLHAS JIUTEPATYPA:

AHTIIUHACKUN SI3BIK IS CTYAEHTOB SKOHOMHUYECKUX (DaKylIbTeTOB yHHUBepcuTeToB=Professional
English in Economics [OnexktponHbIii pecypc] : ydeOHoe mocobue / I'. U. Koporkux, U.
I'. Kopotkux, H. O. bupman u np. ; pen. I'. . Koporkux ; Hayy. pea. B. A. lllabames. -
Kemeposo : KemepoBckuil rocynapcTBeHHblid yHUBEepcUTET, 2021. - 243 ¢. - Pexxum gocryna:
http://biblioclub.ru

AHTIMICKMIA  A3BIK  JUIS  SKOHOMHUCTOB: JUIS  CaMOCTOSTENbHOH pabOThl  CTYIEHTOB
SKOHOMHUYECKHX (aKyIbTETOB [DIEKTpOoHHBIA pecypc| : ydeOHoe mocobue / C. BaHOBa,
M. Kpanusuna, T. MunakoBa u ap. - OpenOypr : OI'Y, 2021. - 198 c. - Pexxum nocryma:
http://biblioclub.ru

I'ypeBuu B. B. [lpakTnueckas rpammaruka aHriuickoro sizpika=Practical English Grammar.
Exercises and Comments: ynpaxHeHUs] 1 KOMMEHTapHH : yueOHoe nocooue / B.B. I'ypeBuu. -


http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/index.php?page=book&id=278896

9-e u3n. - M. : @uunra, 2021. - 292 c. - ISBN 978-5-89349-464-8 ; To xe [D1eKTpOHHBII
pecypce]. — Pexxum noctyma: http://biblioclub.ru

Kauanosa K. H. [IpakTudeckas rpaMmMaTiKa aHTIIMHACKOTO SA3bIKA C YIPAXKHEHUSAMHU U KIIFOYaMHU
/ K. H. Kavanoga, E. E. U3panneBuu. — Mocksa : JlanKom, 2018. — 720 c.

[lepmmua E. 0. Adrmmiickuii s3bIk a1 0OakalaBpOB SKOHOMUYECKHMX CHEIHAIbHOCTEH
[DnekTponHbIi pecypc] : yuedHoe mocodue / E. 0. [lepmmna. - 2-e uza., crep. - M. : @nuHTa,
2018. - 113 c. - Pexxum gocryna: http://biblioclub.ru

Xamunosa JI. A. English for students of economics [DnekTpoHHBIH pecypc] @ y4eOHHK
AHTJIMICKOTO SI3bIKA JUISA CTYJICHTOB SKOHOMUYECKUX cnenuanbHoctel / JI. A. Xanuiosa. - 3-e
u31., oM. u nepepad. - M. : @opym, 2019. - 384 c. - Pexxum gocrymna: http:// znanium.com
Uukunesa JI. C. AHrIudcKUil S3bIK N8 SKOHOMHUYECKUX CIHEHUATBHOCTEH [DIeKTPOHHBIN
pecype] : yuebnoe mocodbue / JI. C. Yukunera, M. B. MatseeBa. - 2-¢ usn., nepepad. u AOII. -
M. : KYPC: HUIl MTHO®PA-M, 2019. - 160 c. - Pexxum nocryna: http:// znanium.com
[MapadyrauHoBa H. C. AHrnuiickuii s3Ik [DNEKTPOHHBIA pecypc] : ydeOHO-IIpaKTUYECKOe
nocodue / H. C. apadyraunosa, E. A. Llpibuna. - Yaesaosck : Yal'TY, 2018. - 212 c. -
Pexxum noctyna: http://biblioclub.ru

7.2. Ba3bl JAAHHBbIX, an)opMaunonﬂo-cnpasoqﬂme H IMOUCKOBbIC CUCTEMbI

JINIEeH3UOHHBIE PECYPCHI:

http://znanium.com
DNeKTpOHHO-OMOIMOTeUHAs CHUCTEMa O00pa30BaTEIbHBIX W3JIaHUW, B KOTOPOW COOpaHbI

JJIEKTPOHHBIC YUYCOHHUKH, CITPABOYHBIC U yueOHBIE TTOCOOUs. Y TOOHBIN TOUCK IO KITFOYEBBIM CIIOBaM,
OTZEJIbHBIM TEMAM U OTPACIIAM 3HAHUS.

http://biblioclub.ru
«YHuBepcuTeTcKas OnbIMoTeKa OHIaiH.
WntepHer-6ubnmuoTeka, (oHABI KOTOpOH cojepkarT Yy4eOHMKM U y4yeOHble 1ocoOwus,

IIEPUOJIMKY, CIIPABOYHUKH, CIOBAPH, SHIUKIIONEANH U JPYTrUe U3JaHUS HA PYCCKOM M MHOCTPAHHBIX
a3bIkax. [loMHOTEKCTOBBIM MOMCK, paboTa ¢ KaTaJoroM, OE3NMMUTHBIA MOCTPAHUYHBIM MPOCMOTP
W3/1aHuM, KOIMPOBAaHUE WJIM paclieyaTka TeKcTa (MOCTPAaHWYHO), U3MEHEHUE MapaMeTpPOB TEKCTOBOU
CTPaHMIIBL, CO3JJaHUE 3aKJIAIOK U KOMMEHTAPUEB.

OtkphIThie HTEpHET-UCTOUHUKH:

http://www.englishclub.com/

http://www.kupa.ku.edu/

http://usefulenglish.ru/

http://www.busuu.com/ru

http://www.edufind.com/

http://www.english-online.at

7.3. IlepeyeHb y4eOHO-MeTOAMYECKUX MaTepuanoB, paspadorannbix IITIC kadenpnl

Kadenpoii punocoduu 1 ryMaHUTApHBIX HAYK pa3padOTaHbI:
® METOJMKH W3YyYEHHs] WHOCTPAHHOTO SI3bIKA, MpeIlaracMble Ha 3aHATHAX MO AHTIHHCKOMY


http://biblioclub.ru/index.php?page=book&id=103487
http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/index.php?page=book&id=278896
http://biblioclub.ru/
http://www.englishclub.com/
http://www.kupa.ku.edu/
http://usefulenglish.ru/
http://www.busuu.com/ru
http://www.edufind.com/
http://www.english-online.at/

A3BIKY B ITPO(hecCHOHAIBHOU cdepe;

® METOJMYECKHE MaTepHallbl, XpaHsIIuecs Ha Kadeape.

7.4. Boripochl ISl cCAaMOCTOSITEJIbHOM MOATOTOBKH

TeMmbl Bomnpocsl 11 caMOCTOATEILHOTO U3YUYEeHUS
Pa3nen 2. Urenue BrInosHUTE IEpEBOJI TEKCTA IO TEME:
npodeccuoHaIbHO- e «Public administration»;
OPHUEHTHPOBAHHBIX e «Antiquity to the 19th century»;
TEKCTOB e «US in the 1940s»;

o «Post—World War II to the 1970s»;

o «1980s—1990s»;

o «Late 1990s—2000»;

«Niskanen's budget-maximizing»;

«Dunleavy's bureau-shaping»;

«Canada starts printing plastic banknotes»;

«How Coca Cola Spread Throughout the World»;

«Japanese Managers Tell Employees to Learn English»;

«Companies Advertise on Social Media Networks and Search

for Customers Online»;

e «The West Outsources More and More IT Jobs to Eastern
Europe»;

e «Cuban Economy Starts to Become More Liberal»;

e «Social Studies Research Paper Topics».

B~ W= AW ==

S LW =W

. At work we get a 30-minute lunch
. rest

. break

. vacation

. holiday

7.5. Boripocsl AJ1sl NOATOTOBKH K 324€TYy € OLEHKOM

IIpuMepEl TECTOBLIX 3aJaHUN:

. You do long hours here. So, what do you do to your day?
. break separate

. broke up

. break by

. break up

. I’ve heard that the government is going to ___ a new law to control weapons.
. bring in

. bringing in

. bring at

. brought at

4. She has any involvement in the scheme.

—

. denied
. deny




A~ W
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. negatively
. grated

. You always have to make with prospective employers.
. eye contact

. eyes

. chat

. discourse

. What do you do? I work
. by advertising

. in advertising

. advertising

. for advertising

"

"1s a common way of saying "functions or features".

. Functionality
. Feature

. Scope

. Fluctuation

A is an outside company with whom your company has a business relationship.

. bender
. vendor
. lender

. sender

. IBM provides a variety of networking _ for its clients.
. salutes

. solvents

. solutions

. salutations

10. If you own a lot of stock in a company, you are considered one of its major

1.

2.
3.
4.

share keepers
share takers
shareholders
share spenders

11. In business, _ is either a period when some kind of machinery isn't working, or a slow
period.

1.
2.
3.
4.

downtime
down period
sleep time
slow time

12. One of our corporate objectives is to develop _ relationships with key customers.

1.
2.
3.
4.

static
strategic
Strategy
tactics

13. You have to be less competitive and more ____



1. cooperating
2. cooperation
3. cooperative
4. coordinative

14. Our goal is to provide customers with high-quality products at prices.
1. competitive

2. complete

3. competent

4. clear

15. Everyone was shocked because stocks during the last recession.
1. penetrated

2. pursued

3. perchased

4. plummeted

16. Jill was so happy because her profits began to after the first quarter.
1. skid
2. slip
3. soar
4.slow

17. The graph reveals a sudden change in computer sales when they increased in May
and June, but then quickly fell again in the summer months.

1. slightly

2. sharply

3. vaguely

4. virtually

18. Mark wanted to see a vast increase in sales so wasn't that happy with the sales' charts lately.
However, he wasn't that disappointed because sales increased over the past six months.

1. stridently

2. silently
3. slightly
4. sharply

19. The of the economic recession is still unknown.
1. question

2. shortage

3. trouble

4. severity

20. Some employees are not hopeful of a comeback because they're saying that the company's
financial situation is

1. irreversible

2. stated

3. buoyant

4. jaunty

21. The huge corporation tried to a financial disaster, but it was too late to do anything
about it.
1. prolong



2. maintain
3. retrieve
4.avert

22. The farmer found that his methods were no longer so he did some research in
order to develop newer techniques to prolong his livelihood.

1. dramatic

2. sustainable

3. domestic

4. hurried

23. He thanked the management behalf of the staff for taking their suggestions seriously.
1. with

2.0n

3.in

4. for

24. Every month, the company's profits __increased. Albeit, the increases weren't huge, but
they were firm and unwavering in growth.

1. steadily

2. dramatically

3. radically

4. severely

25. The value of the dollar has .......... Economists are hopeful that it will increase in the fall.
1. added

2. calculated

3. moved

4. dropped

26. Imagine an ____public figure attacked by press and public, who is facing an inquiry into
allegations of having obtained money by deception.

1. empowered

2. endangered

3. embatted

4. engrossed

27. Any arguments he put up in his defence were regarded as a by people who were
determined to see him convicted.

1. cloud

2. smokescreen

3. confusion

4. fog

28. People tended not to believe a word he said and maintained that his of innocence
were false.

1. protestations

2. presentations

3. demonstrations

4. evaluations

29. There was very strong support for the police who were determined to this kind of
crime.



1. restrain
2. manage
3. curb

4. kill

30. The press had been by an unknown source to make as much publicity about him as
they could.

1. prompted

2. picked

3. promoted

4. proposed

31. His agent spent a lot of time the press on his background in the hope that they would
present a balanced view.

1. training

2. briefing

3. showing

4. clearing

32. Views as to his guilt or innocence even before the trial started from utter
conviction that he was guilty to wild support for his innocence.

1. started

2. begun

3. ranged

4. swept

33. Gradually however as the days went by even his greatest supporters were beginning
to him.

1. destroy

2. desert

3. despair

4. destruct

34. Which phrase is correct?

1. He has worked at that company for fifteen years.
2. He 1s working at that company for fifteen years.
3. He works at that company for fifteen years.

4. He work at the company for fifteen years.

35.2.56 is read:

1. two point fifty six
2. two point five six
3. two dot five six
4. two to fifty six

36. Which question is used to ask about residential status?
1. Please sign here.

2. What's your address?

3. Where are you from?

4. What is your nationality?

37. Which is a postcode?
1. 24 Green Street



2.044 89 89 76
3.CM1 2XB
4. London

38.

Which sentence is incorrect?

1. He lives in London.

2. I arrived at home at 6 o'clock.

3. They drove to San Francisco on Saturday.
4. She is from the States.

39. Mrs. Perez is writing to the arrangements she made with you.
1.conform

2. confer

3. confine

4. confirm

40. . I’'ll see if Mr. Watson is available.

1. Hold on.

2. Keep on.

3. Go on.

4. Stay.

41. I’'ll put you to the Sales Department.

1. over

2. off

3. through

4. in

42. Oh, dear. I think I’ve the wrong number.
1. put

2. done

3. through

4. dialled

43. 'm Miss Johnson’s in a meeting.

1. worried

2. afraid

3. concerned

4. frightened

44. No. This is the Finance Department. I’ll check the number.

el e

BN

46.

extension
external
exterior
extraction

. There are no public phones in here but there is a phone

room
operator
booth
switchboard

Would you like me to fix up an for you?

in Market Street.



1. application

2. appointment

3. arrangement

4. attendance

47. Don’t make jokes on the phone as you may be

1. misunderstood

2. misplaced

3. mistaken

4. misguided

48. You should always speak to customers

1. slowly

2. politely

3. carefully

4. kindly

49. Printix are offering us a 15% on all orders over $1000.
1. interest

2. replacement

3. discount

4. consultation

50. The new Managing Director of the company has just been

1. applied

2. decided

3. requested

4. appointed

51. Make sure that the main of the report contains only relevant information.
1. business

2. body

3. content

4. form

52. If this project is completed on time we will receive a in next month’s pay.
1. bonus

2. batch

3. bill

4. salary

53. He was asked to a thorough review of the health and safety provision within the
organisation.

1. underline

2. undergo

3. undertake

4. understand

54. Asa of the review, they decided to close the factory down.
1. conclusion

2. finding

3. purpose

4. result



55. The consultants the importance of managers involving staff in the issue of timekeeping.
1. emphasized

2. recommended

3. motivated

4. related

56. Some companies have all their secretarial posts.

1. abandoned
2. collapsed
3. abolished
4. failed

57. She took the job there because they provide good child-care
1. equipment

2. conveniences

3. schemes

4. facilities

58. The Department is responsible for sending out invoices.
1. Accounts

2. Purchasing

3. Sales

4. Production

59. Unfortunately the recent takeover will result in a number of at the plant.
1. rationalizations

2. dealings

3. redundancies

4. exchanges

60. Copies of the for the meeting were distributed to the heads of departments.
1. proposal

2. summary

3. plan

4. agenda

61. Did you hear? Our boss decided to for mayor in this year's election. I think he would
do a great job.

1. apply

2. put in

3. run

4. ask

62. In America, it takes a large amount of money to fund a presidential candidate's
1. marketing

2. campaign

3. contest

4. competition

63. The process of voting in America is relatively easy. The one marks his or her vote on
are easy to understand and there are many locations set up that one can vote from.

1. applications

2. score cards



3. ballots
4. statements

64. I like the Republican candidate for office in this election. He seems to have his own ideas and he
isn't afraid to break away from the party if his ideas contradict it. His ideas seem well
thought-out and are logical.

1. floor

2. soapbox

3. platform

4. springboard

65. If I vote, I would also be tempted to my vote for the Republican candidate as well.
1. drop

2. cast

3. throw

4.send

66. We all knew Barack Obama was going to win when the news showed how many
electoral he had received in comparison to how many John McCain received. As you
are aware, it isn't the people who elect the president, it is the electoral college

1. mandates

2. orders

3. votes

4. ayes

67. I don't think he makes a very good presidential . He might make a good governor, a
mayor, maybe even a congressman but I don’t think he has what it takes to be president of the United
States. He doesn't have enough experience and I don't think he is smart enough.

1. potential

2. candidate

3. possibility

4. runner-up

68. Why did California Gray Davis for Governor? He has destroyed California's
finances and, in my opinion, has bungled every major decision he has been faced with.

1. elect

2. decide

3. mandate

4. order

69. I have made the decision to run for mayor of this town. All the big players in the town council have
promised to me as have many local business leaders.

1. push

2. raise

3. front

4.back

70. I think Tom is a very smart guy but I don't think he is politically-minded enough to get the
nomination. He doesn't have the necessary to back him and supply him with campaign
funding. He has managed to anger almost everyone in his party and, therefore, I don't think he will be
picked.

1. pathways

2. connections



3.interfaces
4. mob

71. Ingrained within the first amendment, freedom of the declares and maintains that
people can put ideas down in writing and can communicate freely in the United States.

1. speech

2. press

3. people

4. country

72. When a new law is recommended or proposed, a is created. A decision about whether
to pass it or not is made afterwards.

1. bill

2.delegate

3. right

4. function

73. After a bill is introduced and passed by Congress, it is given to the who makes the
final decision.

1.vice-president

2. president

3. senator

4. judge

74. The U.S. Congress is comprised of two divisions: the House of Representatives and
the . Congress has the responsibility and authority to analyze and pass bills as well as
make laws.

1. Senate

2. President

3. Session

4. Committee

75. In the end, however, the United States president maintains the authority to either accept
or a bill.

1. elect

2. stand

3. pass

4. veto

76. If something happens that renders a US president incapable of fulfilling his duties,
the fills in.

1. peace officer

2. judge

3. vice-president

4. senate

77. The president has a number of responsibilities and one is to ambassadors to foreign
countries.

1.elect

2.appoint

3.alert

4.reject




78. Anyone who wants to run for the presidential office position must be a natural-born citizen of the
United States and a permanent of America for a minimum of 14 years.

1. country

2. resident

3. diplomat

4. representative

79. Within the US government, the division that manages trade and business affairs, both in America
and abroad, is the Department of

1. Commerce

2. Agriculture

3. Labor

4. Senate

80. Budgeting is a combination of mathematics and guesswork: some are precisely
known, while others are less clear.

1. factions

2. factors

3.fallacies

4. fractions

81. When you have set a budget, you should to it as much as possible, but revise it
when necessary.

1. stand

2. start

3. stick

4. stretch

82. When these issues involve conflict between a sovereign state and a private party, the latter could

face substantial obstacles to its rights and defending its interests.

1. validating

2. verifying

3. vindicating

4. vouchsafing

83. This process of integration has, of course, a range of for policymakers.
1. implications

2. imprecations

3. inferences

4. influences

84. Economic integration may make the principal job of central banks easier, by contributing to
productivity growth and reducing inflation pressure, at least during the transition when a large share of

the working age population of the world is being into the market.
1.  brought

2. escorted

3. included

4. inducted

85. Our understanding of how these changes affect our capacity to forecast economic activity and
inflation and our ability to assess how monetary policy affects the economy almost
certainly the changes underway.

1. delays




2.  hearkens
3. heralds
4. lags

86. As the world progresses toward increasingly integrated financial and goods markets, other things
being , one might expect to see an increase in the number of countries with surpluses
or deficits, as flows of both financial assets and goods work to equalize desired saving and investment
around the world.

1. equal

2. ignored

3. irrelevant

4. postponed

87. The common law of agency is the body of law applicable to relationships in which

one person (the agent) consents to act on behalf of another person (the principal) and subject to that
person's control.
1. collateral

2. collegial

3. conductive

4. consensual

88. Agency doctrine __ the consequences, for the agent and principal, of the agent's
interactions with third parties, as well as the consequences of the relationship as between the agent and
principal.

1. advocates

2. dictates

3. governs

4. monitors

89. Agency is a common-law subject of wide that intersects with a number of other
subjects.

1. scale

2. scope

3. sense

4. series

90. The regular appearance of corporate scandals in newspapers—Enron in particular—has

emphasized that agency law continues to be in business and employment relationships.
1. adamant

2. evident

3. permanent

4. relevant

91. Courts responding to cases relating to the scandals have focused on the legal relationships among

principals, agents, and __ third parties.

1. affected

2. affective

3. effected

4. effective

92. The law of agency is based on the Latin __ 'Qui facit per alium, facit per se', which

means 'he who acts through another is deemed in law to do it himself'.
1. axiom



2. epigram
maxim
4. utterance

»

93. Budgeting itself can help a company reduce costs, because every item in it must be

beforehand.
1. certified
2. justified
3. ratified
4. rectified
94. Investment and trade that national boundaries are frequently influenced by public

international law issues dealing with the relations among independent states.
1. transcend

2. transfer
3. transfix
4. transform

95. Modern technology continues to proliferate in offices everywhere, and the secretary's role has

greatly

1. evolved

2.  mutated

3. transmogrified

4. transposed

96. A secretary is responsible for a range of administrative and duties that are essential to
the efficient operation of a business.
1. clerical

2. equitable

3.  menial

4. stationary

97. Today, more and more secretarial staff use PCs to run database management,
publishing, and computer graphics software.

1. desktop

2.  keyboard

3. virtual

4.  workstation

98. The Scientific Management Theory (1890-1940): At the of the century, the most

notable organizations were large and industrialized, and often they included ongoing, routine tasks that
manufactured a variety of products.

1. term

2. tip

3. top

4. turn

99. The United States highly scientific and technical matters, including careful

measurement and specification of activities and results, so management tended to be the same.
1. achieved

2. awarded
3. prized
4. won



100. The Bureaucratic Management Theory (1930-1950): Max Weber

the scientific

management theory, focussing on dividing organizations into hierarchies to establish strong lines of
authority and control; he suggested organizations develop comprehensive and detailed standard

operating procedures for all routinized tasks.
1. embattled

2. embellished

3. emblazoned

4. embodied

A) Study the necessary vocabulary.
British
Annual General Meeting (AGM)
Atrticles of Association
authorised share capital
barometer stock
base rate
bonus or capitalisation issue
bridging loan
building society
cheque
company
creditors
current account
debtors
gilt-edged stock (gilts)
labour
Memorandum of Association
merchant bank
ordinary share
overheads
profit and loss account
property
quoted company
retail price index (RPI)
share
share premium
shareholder
shareholders' equity
stock
trade union
unit trusts
visible trade

B) Study the necessary vocabulary.

Word Meaning
Part of speech

American

Annual Stockholders Meeting
Bylaws

authorized capital stock
bellwether stock

prime rate

stock dividend or stock split
bridge loan

savings and loan association
check

corporation

accounts payable

checking account

accounts receivable
Treasury bonds

labor

Certificate of Incorporation
investment bank

common stock

overhead

income statement

real estate

listed company

consumer price index (CPI)
stock

paid-in surplus

stockholder

stockholders' equity
inventory

labor union

mutual funds

merchandise trade

Example Sentence



absent
adj

accomplish
verb

address
verb

adjourn
verb

agenda
noun

AGM
noun(abbr.)

allocate
verb

AOB
noun(abbr.)

apologies
noun

ballot
noun

board of directors

noun

boardroom
noun

brainstorm
verb

casting vote
noun

chairperson/chair

noun

clarification/verification

noun

closing remarks

noun

not present

succeed in doing

deal with; speak on

close a meeting

list of objectives to cover in a

meeting

Annual (yearly) General

Meeting

assign roles/tasks to certain

people

Any Other Business
(unspecified item on agenda)

item on agenda announcing
people who are absent;
apologies for absence

a type of vote, usually in writing
and usually secret

group of elected members of an
organization/company who meet
to make decisions

a large meeting room, often has
one long table and many chairs

thinking to gather ideas

deciding vote (usually by the
chairman) when the votes are
otherwise equal

the person who leads or presides
at a meeting

explanation/proof that
something is true/understood

last thoughts spoken in a
meeting (i.e. reminders, thank

yous)

The vice president is absent due to
unforeseen circumstances.

We have a lot to accomplish today, so
let's begin.

I hope we do not have to address this
matter again in the future.

If there are no further comments, we
will adjourn the meeting here.

Please forward the agenda to anyone
who is speaking at the meeting.

We always vote for a new chairperson
at the AGM.

I forgot to allocate someone to bring
refreshments.

The last item on the agenda is AOB.

Everyone is present today, so we can
skip the apologies.

Please fold your ballot in half before
you place it in the box.

The board of directors meets once a
month to discuss the budget.

The boardroom is reserved for a
managers' meeting, so we'll have to
meet in the lounge.

Let's take a few minutes
andbrainstorm some ways that we
can cut costs.

The role of treasurer was decided
based on the chairman's casting vote.

As chair, it is my pleasure to
introduce to you, Mr. Allan Davis.

Before we address this matter, I'll
need some clarification as to who
was involved.

I just have a few closing remarks and
then you will all be free to go.



collaborate
verb

commence
verb

comment
verb or noun

conference
noun

conference call

noun

confidential
adjective

consensus
noun

deadline
noun

designate
verb

formality
noun

grievance
noun

guest speaker

noun

implement
verb

mandatory
adjective

minutes
noun

motion
noun

work together as a pair/group

begin

express one's opinions or
thoughts

formal meeting for discussion,
esp. a regular one held by an
organisation

telephone meeting between
three or more people in different
locations

private; not to be shared

general agreement

due date for completion

assign

a procedure (often unnecessary)
that has to be followed due to a
rule

complaint

person who joins the group in
order to share information or
deliver a speech

make something happen; follow
through

required

a written record of everything
said at a meeting

a suggestion put to a vote

The board fell apart because the
members had difficulty collaborating.

We will commence as soon as the last
person signs the attendance sheet.

If you have a comment, please raise
your hand rather than speak out.

Before the conference there will be a
private meeting for board members
only.

Please make sure I have no
interruptions while I'm on
theconference call.

Any financial information shared
during this meeting should be
keptconfidential.

If we cannot come to a consensus by
the end of the meeting we will put it to
a vote.

The deadline for buying tickets to the
conference is May 25th.

If no one volunteers to take the
minutes I will be forced
to designatesomeone.

Everyone knows who is going to be
the next vice president, so this vote is
really just a formality.

The first item on the agenda relates to
a grievance reported by the interns.

I am delighted to welcome our guest
speaker Holly, who is going to be
offering some sales pitch tips.

It's not a question of whether or not
we're going to use this idea, it's
whether or not we know how
toimplement it.

It is mandatory that all supervisors
attend Friday's meeting.

Before we begin with today's meeting,
let's quickly review the minutes from
last month.

The motion to extend store hours has
been passed.



objectives
noun

opening remarks
noun

overhead projector
noun

participant
noun

proxy vote
noun

punctual
adjective

recommend
verb

show of hands
noun

strategy
noun

unanimous
adj

vote
verb or noun

wrap up
verb

goals to accomplish

chairperson or leader's first
words at a meeting (i.e.
welcome, introductions)

machine with a special light that
projects a document onto a
screen or wall so that all can see

person who attends and joins in

on an event

a vote cast by one person for or

in place of another

on time (not late)

suggest

raised hands to express an

opinion in a vote

plan to make something work

in complete agreement; united

in opinion

to express (the expression of) an
opinion in a group by voice or

hand etc

finish

C) Study the necessary vocabulary.

apologize
verb

approach
noun

attitude
noun

say "sorry"

method or style of doing something

outlook on life

I'm pleased that we were able to cover
all of the objectives today within the
designated time.

As I mentioned in my opening
remarks, we have to clear this room
before the end of the hour.

I'm going to put a pie chart on
theoverhead projector so that
everyone can visualize how our profits
have declined.

Can I have a show of hands of all of
those who were participants in last
year's conference?

There must have been one proxy
votebecause I count twelve ballots but
only eleven attendees.

Firstly, I want to thank you all for
beingpunctual despite this early
meeting.

I recommend that you sit closer to the
front if you have trouble hearing.

From the show of hands it appears
that everyone is in favour of taking a
short break.

We need to come up with
a strategythat will allow us to have
meetings less frequently.

The vote was unanimous to cut work
hours on Fridays.

We need to vote for a new vice
chairperson now that Jerry is retiring.

Let's wrap up here so that we can get
back to our desks.



by invitation only those who are asked to come will be allowed in
only

commence start
verb

complimentary  free

adjective

concerns problems, issues

noun

confidential private

adjective

conscientious cares about quality of work
adjective

contribution individual effort or support in a group
noun

convenient suitable, favourable, makes life easy
adjective

cooperation the act of working together

noun

coordinator person who organizes something
noun

dedication a lot of effort put into something
noun

dependable can be trusted

adjective

disregard ignore, pay no attention to

verb

do not hesitate don't wait

phrase

dropped fell to a lower amount

verb

effective produces a positive response
adjective

efficient performs well

adjective

enclosed included inside

adjective

encouraged persuaded or inspired

verb



enquire (BrE) looking for information

inquire (AmE)

verb

extravaganza exciting and rare event

noun

formal following set requirements

adjective

grateful thankful

adjective

guarantee promise

verb

impact effect

noun

indicates shows

verb

invoice document detailing purchases and money owed
noun

latest most modern

adjective

lay-off take a job away from an employee (when employee is not at fault)
verb

notice document that indicates a change or event
noun

outstanding money still owed

balance

adjective

pleasure enjoyment

noun

postpone delay until later

verb

preferred buyer who comes back often
customer

present award something to someone

verb

professional exhibits suitable behaviour on the job
adjective

profound deep

adjective

punctual always on time

noun



reach me
verb

records
noun

regarding
verb

regret
verb

reliable
adj

replacement
noun

representative

noun

resignation
noun

respected
adj

retirement
noun

senior staff
noun

severance
noun

sharp
adverb

skyrocketed
verb

stock
noun

struggle
verb

sufficient
adj

support
noun

T.B.A

versatile
adj

find and talk to me

files that keep track of business matters

being about

feel bad

dependable

someone who fills the position of another

a person who acts on behalf of another person, company, policy...

the act of leaving a job position

considered good and honest

a permanent leave from the workplace (usually due to aging)

employees who hold high positions or have been working at the same place for a

long time

money paid to make up for a separation

exactly (in reference to time)

went up higher very quickly

share in ownership

work at with difficulty

enough

financial help

To Be Announced

with a variety of skills and abilities



welcome (happily) permitted to do something
adjective

7.6. TeMbl KypcoBbIX padoT, pedepatoB, 3cce

KypcoBas paGoTa He mpenycMOTpeHa y4eOHbIM MJIaHOM

Tembl pedepaToB u 3cce

Public Administration.
Public Management.
Leadership.
Decision-making.
Advertising.
Public Relations.
Finance.
State Structure.
State Law.

. Common Law.

. Civil Rights.

. Banking.

. Interviewing.

. Company Structure.

. Contracts.

. Contract Law.

. Employment.

. Social Issues.

. Money.

. Presentations.

. Selling.

. Marketing.

. Meetings.

. Insurance.

. Negotiations.

. State Policy.

27. Strategy and Tactics.

28. Public Speech.

29. Reporting.

30. Business Letters.
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8. MeToauueckmne PEKOMEHIAIUHU 110 U3YICHUIO THCHUIIJIMHBI

Buabl u popmMbl caMocTOATEIbHON PadOThI CTY/ICHTOB

CamocrosiTenpHass padoTa CTYIASHTOB IMPEANoaaracT MHOTOOOpa3Hble BHIBI WHIWBUIYAIBHOU U
KOJUIGKTUBHOW  JIEATENHHOCTH CTYJIEHTOB, OCYIIECTBIsSIEMblE TOJ PYKOBOJACTBOM, HO 0e3
HEMOCPEACTBEHHOI'O y4acTUsl MPErnojaBaTelis B CHEIHAIbHO OTBEIEHHOE JJIs 3TOr0 ayJuTOpPHOE U
BHeaynuTopHoe Bpemsi. CamocrosiTenbHas pabora — 3T0 ocobas gopma 0OydeHHUS MO 3aJaHUIO
MPEnoIaBaTelisi, BHITOTHEHHUE KOTOPOM TpeOyeT TBOPYECKOTO MOAXOAa W YMEHHUS IMOJy4daTh 3HAHHS
CaMOCTOATEIBHO.



CTpyKTYypHO CaMOCTOSITENIbHYIO Pa0OTy CTYJ€HTa MOYKHO Pa3/IeIUTh HA JBE YaCTHU:

1) opraHu3zyemast pernojaBaTesieM U YETKO OIUChIBaeMasi B yueOHO-METOINYECKOM KOMILIEKCE;

2) camocTosATeNnbHas paboTa, KOTOPYIO CTYASHT OpraHu3yeT IO CBOEMY YCMOTpEHHIo, 0e3

HEINOCPEACTBEHHOI'O KOHTPOJIA CO CTOPOHBI IIPETIOAABATEIIS.

MeToa0I0ruYecKoi OCHOBOH —CaMOCTOATENBbHOM pabOThl CTYACHTOB SIBISIETCS ACATEIbHOCTHBIN
MOJXOA, KOrja Lenu oOydeHHs OpPUEHTHPOBaHbl Ha (OPMHPOBAHHE YMEHMH pelaTb HE TOJBKO
TUIIOBBIE, HO M HETUIIOBBIE 3a/aYd, KOTJA CTYJIEHT JOJDKEH IPOSIBUTH TBOPYECKYIO AKTUBHOCTD,
VWHULMATUBY, 3HAHUS, YMEHUS U HABBIKH, [TOJIyYE€HHBIC ITPH U3yYEHUU KOHKPETHOW JUCLIUILINHEL.

Metoanueckoe oOecrieueHHue CaMOCTOSTENbHOW paboThl MpelycMaTpUBACT: NMEpedyeHb TEMaTHKH
CaMOCTOSITEJIbHOI'O U3y4YeHHsI, HAJIMYMe y4eOHOW, Hay4YHOW M CIIPaBOYHOM JUTEpaTyphl MO0 JaHHBIM
TemMaMm, (QOPMYIUPOBKY 3alad | IeJied CaMOCTOSTENbHON pa0oThl, HAaTM4YUe WHCTPYKUUNA U
METOAMYECKUX YyKa3aHUW Mo paboTe ¢ JaHHOW TeMaTUKOH. 3ajaHus JOJKHBI COOTBETCTBOBATh
3ajjauaM U3y4eHHs Kypca u 1eisiMm popmupoBanus npogpeccuonana. Ha mmagmmx xypcax CPC craBut
CBOEH LIEIbI0 paCIIMpPEHUE U 3aKpeIyieHne 3HaHUM, MPUOOpEeTaeMbIX CTYJEHTOM Ha TpaJULMOHHBIX
dbopmax 3amsruil. Ha crapmmx kypcax CPC nmomkHa CIOCOOCTBOBATH PAa3BUTHIO TBOPUYECKOTO
noTeHIMana cryieHTa. KoHTposib 3a BBIMOJIHEHUEM JJOJDKEH ObITh Cyry00 MHAMBUYAIbHBIM, IPU TOM,
YTO 33JJaHUsI MOT'YT ObITh KOMIUIEKCHBIMHU.

@DopMbI caMOCTOATENBbHOM pabOThI CTYIEHTOB:
1. KoHcnexkTupoBaHUE.
PedepupoBanue nureparypsl.
AHHOTHpPOBaHUE KHUTI, CTaTEH.
BrinosHenue 3a1annii NOMCKOBO-UCCIIEN0BATEIBCKOTO XapaKTepa.
VYrinyOneHHbIN aHAIN3 HayYHO-METOAMYECKOM JINTEPaTyphI.
PaboTta ¢ JIEKIMOHHBIM MaTepHaJoM: NpPOpabdOTKa KOHCIEKTa JIeKIUH, paboTa Ha MOJIX
KOHCIIEKTa C TEpMUHAMH, JONOJHEHHE KOHCIEKTa MaTepuajaMu U3 PEKOMEHIOBAHHOMN
JIUTEPATYPHI.
7. VYdactue B paboTe CEeMHHApA: MOJrOTOBKA COOOIIECHUH, TIOKIAI0B, 33 IaHH.
JIaGopaTopHO-ITpaKTUYECKUE 3aHATHS: BBINOJIHEHUE 3a/1aHUSI B COOTBETCTBUH C HHCTPYKIMAMU
1 METOJUYECKUMH YKa3aHUSIMU MTpernojaBaTelis, IoJyuYeHUe pe3ynbTara.
9. HayuHo-uccnenoBarenbckas paboTa, BHIIIOJHEHHE KYPCOBBIX U KBATU(DUKALMOHHBIX paboT.
10. KontponpHas paboTa B TUCbMEHHOM BH/IE.
11. BeimonHenue 3a1anuii mo c60py Marepuaia BO BpeMs MPaKTHKH.
Buapl camocTosiTenbHON paboTHI:
- IO3HABaTEJbHAs IEATEIBHOCTD BO BPEMSI OCHOBHBIX ayJJUTOPHBIX 3aHATUH;
- camocTosITeNbHas paboTa B KOMIBIOTEPHBIX Kjaccax IMOJ KOHTPOJEM IpenoiaBareins B ¢opme
IIJIAHOBBIX KOHCYJIbTALIWM;
- BHEAyJIUTOpHAasi CaMOCTOATEIbHAas paboTa CTYJEHTOB IO BBHINOJIHEHMIO JOMAIIHUX 3aJaHUN
y4eOHOr0 ¥ TBOPUECKOT0 XapakTepa (B TOM YHCIE € JIEKTPOHHBIMH pecypcamH);
- CaMOCTOSITEJIbHOE OBJIa/ICHHUE CTYACHTaMU KOHKPETHBIX Y4EOHBIX MOAYJIEH, MPEIJIOKEHHBIX JJIs
CaMOCTOSITEJIbHOTO U3yUEHUS;
- caMocCTosITeNbHas paboTa CTYJEHTOB MO MOUCKY MaTepuaia, KOTOPbI MOKET OBITh UCIIOIb30BaH
JUIsL HAMCaHUs! pedepaToB, KypCOBBIX M KBATM(HUKAIIMOHHBIX PadoT;
- yueOHO-HcclIeIoBaTeNbCcKas paboTa;
- Hay4YHO-HccleoBaTeabckas padbora;
- caMoCToOsTeIbHAast paboTa BO BpeMS POXOXKACHUS MTPAKTHK.
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9. MarepuaibHO-TeXHHYECKOe o0ecrneyeHne IMCUMILTUHbI

Hcnoap3yeTcs CHEAVIONIUN MepeYeHb HEOOXOAMMBIX TEXHHYECKHUX CPEACTB OOVYEHHS, IS
OCBOEHHS AUCHUIIIHHLI «AHIIHHCKUHN SI3LIK B IPO(MECCUOHAILHON cdhepen:

® KOMITBIOTEPHOE U MYIbTUMEANIHOE 000PYI0OBaHUE;

® [IaKeT MPUKJIAJHBIX 00yUYaIOIUX MPOTPAMM;

® BHJICO- U ayJTUOBHU3YyalIbHbIE CPEICTBA OOYUCHNUS;




® QAQyTCHTHYHBIC KHUTH, I'a3€Thl, ICPUOANICCKUEC U3NaHN HA HHOCTPAHHOM S3BIKE.

TD€6OBaHI/IH K 1OporpaMMHOMY O6€CH€‘ICHI/IIO, HUCNOJB3YEMOMY TIIPpH HM3YYCHUU V‘-I@6HOﬁ
AU CTTUITIIMHBI!

I[HSI HU3YyUCHUSA JUCHUIIIMHBI UCIIOJB3YCTCA JIMICH3UNOHHOC IPOrpaMMHOC O6€CH€‘-I€HI/IG, B TOM
YHUCJIC!:

® CTaHJApPTHBIE CPEJCTBA ONEPALIMOHHBIX CHCTEM,
e lHTepHeT-HABUTATOPHI,

e o¢uCcHBIEC IPOrPaMMHBIE MTAKETHI,

® MyJIbTUMEIUA-TICEPHI.



10. CorstacoBanue 1 yTBepsKieHne padodeil NporpaMmsbl JUCHHMILIHHBI
JIucr corsiacoBaHusi padovei mMporpaMMbl 1M CIATIIHHbI

Pabouas mporpamMma JUCHMIUIMHBI «AHTIMHCKHNA $3bIK B MPOQGECCHOHATBHON cdepe»
paspaborana B coorBercTBuU ¢ @I'OC BO no Hanpasnenuto nmoaroroBku 38.03.04 «[CocynapcTBeHHOe
U MYHUIMNAIbHOE YOPABICHUE», YTBEPKICHHBIM MPUKa30M MUHHUCTEPCTBA 00pa30BaHUS U HAYKU
Poccutickoit dpeneparuu Ne 1016 ot 13 aBrycra 2020 roma (3apeructpupoBan B Munrocte Poccun 27
asrycta 2020 r. Ne 59497), yueOHbIM IUIAHOM MHCTUTYTA I10 TOMY K€ HAalpaBJIEHUIO, YTBEPKIACHHBIM
y4eHbIM coBeToM MHCcTuTyTA.

ABTOp nporpammsl - BsatuunoBa T.H. cT. mpenogaBaresb

Jara IMoamuce

PaGouass mporpamma paccMOTpeHa W yTBEp)KIACHa Ha 3aceqanud Kadenpel duumocopuum  u
CYMaHUTAPHBIX JUCHUIUIAH (TpoToKoa Ne 3 ot 3 mapra 2021r.).

3aB. kadenpoii Enuceenko O.U.
(moamuce) (damMuamns ¥ UHULIKMAIBI)
Jexan ConuanbHO-9KOHOMHYECKOTO (haKyIbTeTa [Ipecc U.A.
COI'JTACOBAHO
[IpopekTop no yuebHOH Tuxon M.O.

pabore (moanuce) (1.0.®amuims) (mata)
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